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Spring 2020 Course Grading System Change Request Option 

(updated April 3, 2020) 

This document contains important information and guidance pertaining to the option provided to 
current undergraduate students to request a change in the grading system to the Pass/Fail model for 
one or more of their Spring 2020 courses. 

Please note that changing the grading scale system for even one course may have an impact on your 
academic record, progress towards degree completion, or graduate school application process. Read 
carefully through this Frequently Asked Questions document. It is a strongly recommended that you 
consult with your academic advisor and/or the Registrar’s office (registrar@queens.edu) prior to 
completing the request form. 

To request a change: Please fill out the “Spring 2020 Course Grading System Change Request Form” 
available via this link: Course Grading System Change Request Form. The link to this form is also located 
on the MyQueens portal for the Registrar’s Office. Should you have any questions about the form 
please reach out to the Registrar’s Office by email (registrar@queens.edu). 

 

Deadline: You may make a request at any time prior to Friday, April 17 at 3pm EST. 
 
 

Frequently Asked Questions 

What does it mean to request a change to my spring course grading system? 

Currently, the vast majority of spring undergraduate courses have a letter grade (A-F) grading system. 
Students are being given the option to change to a pass/fail (P/F) grading system instead for the Spring 
2020 semester only. 

How does the Pass/Fail grading system work? 

If you request to change your grading system to Pass/Fail, you will earn a grade of “P” if your final 
course grade is a C- or better on the letter grading scale. You will earn an “F” if your final course grade is 
a D+, D or F in the letter grading scale.  (Please note: these letter grade thresholds determining a grade 
of “P” or “F” are existing policy; see the University Course Catalog for detailed information on grading 
systems). 

Here are two examples of how it would work if you made a change request: 
 

Example 1. You are a student in course IDS 200: Special Topics and you request that the Pass/Fail 
grading system be used for you in this course. At the end of the semester, your professor uses 
normal syllabus and course policies to determine your course grade. Your grade is a “C+.” The 
registrar’s office will contact you via your Queens email and ask whether you wish to earn a “P” 
(since your grade was a C- or higher) or if you wish to revert to letter grading and earn the “C+.” 
You confirm you wish to have a Pass/Fail grade and so you earn a “P.” This “P” appears on your 
transcript but it does not factor into your GPA. 
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If I change my grading system to Pass/Fail how will this impact my GPA? 
 

A grade of “P” or “F” will have no impact on your GPA. Unlike an “F” earned in the letter grade system, 
an “F” earned in the Pass/Fail system does not impact your GPA. 

Can I request to convert any course? 

You can request a Pass/Fail change to any undergraduate course except NUR 300/400 level courses 
(nursing) and MTH 100/200/300/400 level courses (music therapy). 

 
Will I earn credit hours for courses that are changed to the Pass/Fail grading system? 

 
If you receive a grade of “P,” course credits will count towards your degree completion and your total 
hours earned. However, if you earn a grade of “F,” you will not earn credit hours for the course. 

 
If I change my grading system to Pass/Fail how will the final grade appear on my transcript? 

If you change your grading system to Pass/Fail and you earn a passing grade (C- or better) the grade will 
show as a “P” on your transcript. If you earn a D+, D or F your grade would show as a “F” on your 
transcript. 

How many classes can I request to convert to Pass/Fail? 

There is no limit to the number of spring 2020 undergraduate courses that you can request to move to 
the Pass/Fail grading system. 

How does changing to Pass/Fail impact my ability to make progress towards my degree? 

The impact of this change on your degree completion will depend on how many classes you move to the 
Pass/Fail system and your current academic standing. For some students, it is possible that making this 
change could extend the time it will take you to complete your degree. For others, it could impact their 
standing in regard to academic warning, probation, or eligibility. It is strongly recommended therefore 

Example 2. You are currently in a 200-level general education learning community. You request that 
the Pass/Fail grading system be used for you in your QLC 230 course but not your QLC 240 course. At 
the end of the semester, your professors use normal syllabus and course policies to determine your 
grades in each QLC course. 

 
Your grade in QLC 230 is a “B.” The registrar’s office contacts you via your Queens email and asks 
whether you wish to earn a “P” (since your grade was a C- or higher) or if you wish to revert to letter 
grading and earn the “B.” You confirm you wish to use letter grading and so you earn a final grade of 
“B” in QLC 230.  The “B” appears on your transcript and factors into your GPA. 

 
You earn a “C” in QLC 240. Since you did not request a change in grading system prior to April 17, 
the “C” is your final course grade. It appears on your transcript and factors into your GPA. 
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that you consult with your academic advisor or the registrar’s office before requesting a grading system 
change for any of your spring 2020 courses. 

What if I change my mind and want to go back to a letter grading system for a course? 

For a course using the letter grading system, your instructor will submit a standard letter grade (A-F) at 
the end of the spring term. If you have requested the Pass/Fail grading system for a course, the 
Registrar’s Office will contact you via your Queens email account to confirm that you still want your final 
course letter grade converted to a “P” or “F”. If you decide to stay with the Pass/Fail grading systems, 
you will receive your “P” or “F” grade. If you decide instead to go back to the letter grading system, you 
will receive your earned A-F grade. Please note: if you go back to the letter grading system, A-F grades 
will count into your GPA and appear on your transcript as normal. 

Is this option for spring 2020 courses only? 

Yes.  This is an option for spring 2020 undergraduate courses only. 

Do I need to repeat a course if I select Pass/Fail and fail the course? 

If the course is required to meet your program or degree requirements, the answer is yes. Current 
academic policies about the potential need to retake failed courses are still in effect; if you are 
unsure, consult your academic advisor or the registrar’s office (registrar@queens.edu). 

Could choosing the Pass/Fail scale impact my future graduate school application process? 

If you might be interested in applying to graduate or professional school, changing to the Pass/Fail 
grading system may not be a good option as some programs do not accept or recognize courses 
completed on this system. Please consult your advisor and/or the graduate/professional program(s) 
you may be considering. 

If I am on academic probation can I select Pass/Fail? 
 

According to the Queens Academic Catalog (p. 119) students on academic probation are not able to 
take classes Pass/Fail.  If you have questions, please contact Jennifer VanDeWoestyne, Director of 
Academic Advising. 

Will I be eligible to earn Latin Honors? 

According to the Queens Academic Catalog (p. 126) students must complete at least 60 hours at Queens 
to be eligible for graduation with honors.  Credits earned with a grade of “P” will count towards the 60 
hours.  However, depending on your cumulative GPA, it is possible that choosing the pass/fail option will 
impact your ability to reach the 3.500, 3.650 or 3.850 GPA necessary to earn cum laude, magna cum 
laude, and summa cum laude Honors respectively.  If you have questions, please contact your academic 
advisor or Jennifer VanDeWoestyne, Director of Academic Advising. 
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Will I be eligible for the Dean’s List if I select Pass/Fail? 
 

According to the Queens Academic Catalog (p. 122) full-time students must complete a minimum of 
12 credits on a graded basis with a minimum grade point average of 3.500 with no grades of 
incomplete.  Courses in which the grade of “P” is earned will not count towards the 12 credit 
minimum.   If you have questions, please contact Jennifer VanDeWoestyne, Director of Academic 
Advising. 

Here are two examples of how it would work if you made a change request: 
 

 
 

* Special Note for Nursing Students: 

I am pre-nursing or upper-division nursing student, what else do I need to consider? 

Pre-nursing students (including Direct Admit BSN students): For grades you earn at Queens, only the 
letter grade will be calculated for the upper division admission process. The registrar’s office will 
provide the earned grade to the admission committee. For grades earned at other institutions, a 
passing grade will be calculated as C- and a failing grade will be calculated as an F in the admission 
ranking. No courses will be exempted from the stated admission criteria.  For Direct Admit BSN 
students, earned letter grades will be used to verify achievement of progression requirements. Direct 
Admit BSN students must continue to meet pre-nursing Direct Admit admission requirements to 
maintain your Direct Admit 

For questions specific to pre-nursing, please email Rebecca Patton (pattonr@queens.edu) in the Center 
for Student Success. 

Upper division BSN students currently completing NUR 300 or NUR 400 courses are not eligible to select 
the pass/fail option. 

 

*Special Note for McColl Students: 

If you are a student intending to major in a McColl School program, please contact Sarah Williams with 
any questions about whether selecting Pass/Fail could impact your standing. 

Example 1. If you are taking 16 credits and choose the pass/fail option for one course worth 4 
credits you would still be eligible to make the Dean’s List if your semester GPA is at least 3.500. 
 
Example 2. If you are taking 16 credits and choose the pass/fail option for two courses (totaling 
8 credits) and you earn a semester GPA of at least 3.500 on the remaining 8 credits you would 
not be eligible for the Dean’s List as you do not have the minimum 12 credits completed on a 
graded basis.  


